
Manuscript Pre-Publication Tasks 
Review and Revision Process 

1. You should expect to receive feedback from your session chair(s) no later than August 31. 
When you receive an email with session chair feedback (from 
Donotreply@ConferenceHarvester.com), log into your account in the Author/Presenter Portal (the 
link and access information will be included in the email). In the Task list, locate and click on the 
“Upload Manuscript/Download Template” task (this should be the last task in the list). 

If you are the primary author of only one paper, continue to step 2 below. If you are the primary 
author of more than one paper, be sure to click on the title of the paper referenced in the email 
from the session chair. Then proceed to step 2 below.  

2. Review feedback submitted by the session chair, which you will find under “Message from 
reviewer” as displayed in the screenshot below. 

 
 

3. You will have the option to send questions to your session chair regarding your manuscript in the 
“Send a message to the reviewers” field. The session chair will be notified when you upload your 
revised manuscript. 

 
 

4. If you are the author of a paper for an oral presentation, and audience members asked questions 
following your presentation, you will soon receive the transcribed audience questions directly 
from Katie Cochran (kcochran@erg.jhu.edu). The audience questions and your written responses 
will become a part of your finished manuscript when it is published in the 16th IDS Proceedings. 

Even if you haven’t received your session chair’s feedback yet, we strongly recommend preparing 
your written responses to the audience questions while you wait. We want to ensure you have 
plenty of time to answer all audience questions. Please type your response to the attendee 
question(s) and add both the question(s) and your answer(s) to the end of your revised manuscript.  
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5. Review the feedback from your session chair and make the requested changes to your manuscript. 
Be sure to add the completed Q&A to the end of the manuscript if it is for an oral presentation. 
When you are ready to upload your revised manuscript, please delete the original draft where it 
says “delete this file” below the “thumbs up” icon. Then browse for and select your revised 
manuscript on your computer, and click on “Submit File(s).” Only upload one version of this file; 
MS Word is the preferred format. Please upload your revised manuscript on or before 
September 30. 

 
 

6. After you upload your revised manuscript, your session chair(s) will review the manuscript and if 
further revisions are needed, they will send you another message (via 
Donotreply@ConferenceHarvester.com) to provide details of any remaining issues/concerns that 
you may need to address before they approve the manuscript for publication. If needed, reviewers 
will communicate this feedback to you no later than Friday, October 12 and you will have 
until Wednesday, October 31 to upload your final manuscript. 
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